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General Ledger

E INTRODUCTION

Brigt: GENERAL LEDGER is a multi lingual
accounting system which can be used as a stand -
alone accounting system with a wide range of
flexible customizatioa that were designed and
developed to fulfill the requirements of average and
small scale organizatios, as well as large - scale
organizations

Bright  GENERAL LEDGER enables the user to
carry out day- to- day accounting transactions and
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helps to generate various types of reports. Users

can transfer their datato MS- Excel documens.

The module enables higher security through some
constrains and restrictions which can be easily
handled by the system administrator, to ensure
proper accuracy and system consistency.

This manual will help you to be familiar with most
of the features of the Bright GENERAL LEDGER
module.

Bright ~ Systems were developed to provide you with
the following business objectives:

Integral Reporting

To give your enterprise powerful, flexible
management reporting tools enabling you to
streamline your business and implement
changes.

Easily Accessible Information

To ensure that your data is accurate and up
to date and that you can access information
easily via a host of standard reports and
inquiries and a variety of end user - reporting
facilities.
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Rich Functionalty:

To provide a variety of functions that comply
with your business needs, thus helping your
business to maintain a competitive edge.

Flexibility without programming:

Critical business information could be quickly
customizel to suit your specific requi rements
without programming.

Professional Applications
Multt dimensional capabilities for organizations
operating I n today?2s comp
very important. Bright ~ Systems surpass

conventional reporting by supporting fuH
dimensional capabilities

I Key Features

o Client/Server capabilities, database
independence, security.

o Multt lingual ( English, Arabic, other languages
could be added).

o Support for Multi- Company Multi- Branch,
Multi Department

o Multiple Charts of accounts and unlimited
number of levels.

o Support for Multi- Currency
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Required senior confirmation for transactions

and journal entries to post the data, to ensure
accuracy.

Enables senior monitoring of actions taken by
using an auditing report including the details of
transactions taken (ti me of transaction, user
whodidthe t ransacti onég)

Special editing actions enabled, including
reverse of the transaction, copy and edit
transactions.

Interaction with 3rd. party vendors spread
sheets "e.g. MS - Excel"

o Full security control features
o Receiving transactions from different sub

ledgers
Support for Cost Centers.

o Generation of full set of financial statements.
o Budgeting accounts balances and comparing

against actual

o Full featured financial statements and reports
o Full suite of comprehensive reports
gFunctionally fits with

process.
Flexibility and scalability

t

h €
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o User friendliness

o Quick Implementation: Shortened ROI period

o Supports multt site control

o Enables easy customization if required.

B Fundamentals of ORACLE Based Software

Usage:

FunctionsKeys

Please be aware of the following key functions
which are going to be used throughout Bright -

systems

Key Function

F10 Save

Fo ! View list of values (ifany ) = *

F6 New empty form = #*

F7 New empty enquiry/clear form
before inquiry

F8 Execute enquiry

F3 Insert a copy of above raw (if
any)

Shift + F6 Delete = *

! F9 shows the list of values arranged by account number, w hile * icon
shows the list of values in alphabetic order.
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Ll STARTING GENERAL LEDGER

Now.. Double click your Bright ~ icon on your
desktop, type your user name and password, select
your related branch ID, subsystem and language
and then click OK.

In order to start using the GL Module, you have
to prepare first the base of your work, to define
the financial year/years, journal entry types and
cost centers, to enter your opening balance, and
to build and encode the chart of accounts. Note
that banks and currencies are only defined by
system adminigrator via setup and security
system.

@ Defining Journal Entry types:
From the Basic Definitions Menu, select Journal
Entry Types the following window will appear:
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8 Joural Entry Types - [ ACC_F_001 ] =13
Journal Entry Types
UserCode |

Primary Name |

Secondary Name [

Start entenng your journal entry types such as:
Journal Voucher, payment voucher, recept
V 0 U ¢ h e MEeashaded fields are mandatory.
Use simple codes and enter the primary name
(in English and secondary name (in second
language , press F10 to save.

Note that some journal entry types that are pre-
coced as default types could not be changed.

Defining financial years/periods

From the Basic Definitions Menu, select
Financial Years/Periods the following window will
appear:
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# Financial Yeas / Periods - [ ACC_F_002] (=13
Financial Years
E‘}-& Main Branch a

»p 2006 j Year [2006

|- p [01]01/01/2006 =====> 31/03/2006 Start Date ]m.m.zuue {01.12.1425 End Date |31»c|1.2007 |12»u1.14za

L p [02] 01/04/2006 =====> 30/06/2006 Closing Date | | Year Status | Opened

L p (03] 01/07/2006 =====> 30/03/2006

L [04) 01/10/2006 =====> 31/01/2007

pp 2007

I [01] 01/02/2007 =====> 31/03/2007 Mumber Of Periods |~ Auto Create Periods

L [02) 01/04/2007 =====> 30/06/2007 —

L p (03] 01/07/2007 =====> 30/03/2007 ebeelleny

- p [04]01/10/2007 =====> 31/12/2007 Period Start Date End Date Close
[0 [01-01-2008 [01-121426 [31-03-2006 [01-031427 [ - |
[02 [01-04-2006 [0203-1427 [30-06-2006 [03-06-1427 [~
[03 [o1-07-2006 [04-06-1427 [30-09-2006 [07-03-1427 [
["04 [01-102006 [08-09-1427 [31-01-2007 [i201-1428 |~
) [ [ [
| |
[ 1 |
[ [
[ }
[
[

[
[
| [
i 2

& Branch MYeat ﬂ Period

B EEERERBE

| |
I |
l l
| |
I I
[ [
| |

Fill in the available fields; feed the financial
year, set the starting date, ending date, closing
date and number of periods according to the

nature of your accounting cycle, then click on

Auto Create Periods Press F10 to save.

The period intervals will appear on the table
below and in the flowchart on the right side of
the window. There is n o limit for the num ber of
periods or the number of opened financial years.
The system automatically defines the Hijri Year.

Chart of Accounts

The chart of accounts is the back - bone of the
accounting system. You can encode here your
accounts flowchart either on a pre- built flow
chart or on your customized flowchart.
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The chart of accounts is basically built on
financial statement basis; consider the following
diagram (1.1) :

The Diagram 1.1 representing the

encoding hierarchy model used| -
for building the chart of
1101010]
Accounts.
ez |
Levell(as representedby box 1| | ~==!

in Diagram 1.1) representshe top
of main Accounts categories (e.g.

Assets, Liabilities,
EX pens e sybwe taandt,use
the main accounts as a side in
transactions, but the financial
transactions effects automatically
flow upward from sub- accounts
to upper levels.

T IsneT]
[ACUCE

|aAaT
p |oAaT
3 [9Na7]

For Accouning purposes sub- accounts should be
encoded from Level 5 (Ex: Box -11010101and
later, the system allows unlimited number of
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sub- levels of Accounts Chart which only could

be used for trans actions

Following here the encoding screen for chart of
accounts, the flowchart is appearing in the left
side of the screen to show the hirarchy of the
accounts already encoded and saved, as you
can notice, we brought all sub - accounts to start
from level 5.

| Chart Of Accoun t - [ ACC_F_005 ]

& Baeo ﬂ
B p [1]Assets

» [11]Fixed Assets

& p [1101] Buiding

& p [110101] Building Al-Bagalat

L p [11010101] Building A-Bagalat
» [12] Curent Assats

& p [1201] Banks Chart Of Accounts
& p [120101] National Bank
L) [12010101] National Bank- A/C 0100273 User Code | Level [
Er p [1202] Cash Primary Name [
» [120201] Cash Mansoura Secondary Name |
Z L p [12020101] Cash Mansoura Parent Accoun! t I l‘
» [120202] Cash Rana Mall Genstal Account [ | Al
L p [12020201] Cash Rana Mall Account Type [pset v Account Report [Balance Sheet v
B p [1203] Accounts Receivable e i e
» [120301] Local Accounts Receivable bl FLredlt | Debit =] SIS | Main =
Z\_ » [12030101] Local Accounts Receivable Curency [qatari Ryal - Restricted Account |~
» [120302] Foreign Accounts Receivable Enforce Cost Center [~ Multi Cuniency Accaunt [~
L [12030201] Foreign Accounts Receivable Acive [
B p [1204] Letter of Credit

& p [120401] Letter of Credit
L) [12040101] Letter of Credit

Start encoding your chart of accounts here, enter
the corresponding User Code, Accounts Primary
Name (English), secondry Name (Second
Language), use F9 to select the parent account
(if any), select the account type, account
report, nature (Debit /Credit), Status
(Main/sub).
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Fill in the appropriate check boxes according to

the nature of your business work; select if you
have to enforce cost centers multi- currency,
account restriction, make the account active and
finally save by using F10. The new account will
appear in the flowchart. Note that shaded fields
are mandatory.

Restricted accounts are those accounts could not
be used for GL transactions without referring to
its equivalent account in other sub systems
(e.g. Sales, Purchases, Stock contr ol) .

Active/Non Active checkbox can allow or block
transactions on the account from GL system, it
could be only affected by other sub - system
transactions (e.g.. credit invoice issued by the

Sales system will affect client's account if it was

non- Active.

Cost Centers

Cost center is a segment of an organization that
has been assigned control only over the
incurrence of costs. A company, which is having
various sites and projects, can use this option to

maintain the separate account for each project or
site (cost segmentation).

Cost centers technique is very useful for the
management to allocate the costs and the income
from different sites and projects separately.
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8 Cost Centers - [ ACC_F_006 ]

B test A
1

» [1]Projectes
t » [101] Projecte No 01/2006
» [102] Projecte No 0212008
» [2)Reve
t » 201 alahly Hospital
» [202] Revenue from Doha Cirter

» [(999] General

First, you have to encode a primary main cost
center, then simply create subsidiary cost center
which will be actually used in transactions, be
sure that you have selected the correct status
(main/sub) for the cost center and that it is
active. Press F10 to save. Note that shaded
fields are mandatory.

Accounts Opening Balance

Basicaly, the opening balance transaction is the
first entry you should made in your accounting
system after encoding; it represents the ending
balance of the previous year after making year -
end adjustments.
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8 Accounts Open Balance - [ ACC_F_007 ] Q@@
Department |Accounts Dep. ]
Open Bal
Document it No Document Date
Description
Canceled [~ Confimed [~
A ts Open Bal:
No. Account Code Acount Name Currenc; E. Rate Debit Credit Local Debit Local Credit
[ 3 E [ [ =

[ [ 2l E [ [ [
[ I [ =] [ [ [

[ [ M | [ [ I [
| [ [ I | [ [ [

[ [ A I [ [ [

[ [ M | [ [ [
] [ A | [ [ [ [

[ I A | [ [ [ [

[ [ M = || [ [ [ [
| [ [ | [ [ [ [
[T I Al | [ [ [ [
1 [ 3 = - | | | =

—
Description Bank Code Bank Name Check No Check Date Cost Center Cost Center Name
Use this screen to enter the open balance for all accounts,

Simply fill in the appropriate fields, enter
Doaiment No., Description, then record the
opening entries and be sure that the debit and
credit balances are equal, you can save your
transaction even if not balanced, but the
transaction will not affect the accounts balance
until you equalize the Debit/Cred it balances.

However, the transaction will not be posted to

the ledger accounts before senior approval that
could be made by clicking the "Confirmed’' icon
v, you can undo confirmation by clicking
" Cancelled icon = , butthen you cannot repost

again.
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<| Reverse Document:this option enable you to

reverse the direction of a transaction, if you
made it by mistake, the debit record will be in
the credit side, and vise versa.

4 Copy Document: this option enable user to
make a copy (to Duplicat¢ the record, the
new record will take a new number
automatically.

#| Audit Information: this option enables system
admin to view user information for each action
taken; such as user name, action date and
t i me (Enaldled for adminonly).

Transactions Menu includes the following options:
2 Journal Entries by local Currency
2 Journal Entries ® Currencies
2 Profit and Loss Budget
2 Balance Sheet Budget

@ Journal Entries by Local Currency
This window is used for recording basic accounting
double entry transactions.

Many fields were included in this form to maintain
consistency of transactions and ease of recording;
the form could be described in Four interrelated
sections as follows:
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n

8 Journal Entry Local Currency - [ ACC_F_019 ]

lD nnnnnn tNo Document Date [26-03-2006 Base Dept
== Joumnal ITy.pe [ [ al Canceled [~ Confiimed [~ Basalin
Description | Base Type
O ey
[~ Mo Account Cod Rcount Name Debit Credt Description
o) | e T
| ¥
é T =
[
[ -
e
[
[
]
[
I

Check Detalls [~ Cost Center [~

ost Center Cost Center Name Setl. For Name Setl Ref. Name
Base Department [~

1. The head of this form include fields such as:

financial year, financial period, date, d ocument
no., journal type, description On the right of
the screen you can add department information.

. The body of the form include the fields in

which user shall record the accounting
transactions; simply you can press F9 on
Account Code field, or click = on beside
equivalent Account Name field and then select
the debit side account of your transaction.
Move to the debit amount field by pressing

"Enter' button and then record the debit

amount. Repeat the same action to select and
record the credit side account.

. The third section on the screen can include

optional data related to the description of every
part of the transaction, you can add check
details (if any) , cost centers, settlement
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nature (if any), you can select also the

printability of those details.

In fields such as Bank code, cost center, settle
for, and settle Reference you can select from
the list of value by pressing F9.

Other fields in this area should be filled
manually.

(Refer to the Setup Manual for Banks encoding
description or confct your system administrator)

This section contains some of the unique
features of srignt = GL System One of those
features is the Quick Filtering Tool, as you can
see in this section, you can select to view the
transactions for certain periods, certan features
(for example: you can select to view only
cancelled transactions, only posted transactions
£ . e)t Eurthermore, you have the Complex
Search Opticn. By a click on the complex
search icon 2! the following window will appear:

3 Complex Search Q[E‘
Search
From Date ToDate
Joumal Type | | 3
Account Code [ [ )
Cost Center Code | | 3J
Balance Status [ - Sub System -
Joumal Total |= Joumal Contain Journal Entry With Value |=  +
Currency - Bank -
Check No. Check Date
Search Cancel |
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Using this window you have a variety of
parameters that could be used for advanced
search. You can specify a period of time, a
journal type, an account code, a cost center
code. You can also choose by
balanced/unbalanced account status, by
Ssubsystem £etc

@ Auto Post Journals.

A similar tool could be found in the
Transactions menu, which is the Auto post
Journal option

5 Auto Post Journals - [ ACC_F_023]

oDate
Depattment Code | [ al JoundlTyoe [ [ al
Account Code | I 3l CostCenterCode [ [ ﬁ
Balance Status [ - Journal Status Al -
JoumalTotdl [ < Joumal Contain Jounal Enty WithValue [- <1
Cuency [ <] BakCode [ <]
CheckNo. [~
Check Dels [ [ ]
Query Resul
Journal No Date Dept Name Desciiption Joumal Type __ Local Debit Local Credit_ Canceled Confimed elect
I I (I I I [ A |
[ [ [ I [ B EEE
I [ T I £ rasr
| I [T I 5 AEE s
I [ [T I o dFE s
I [ T I £ raar
I I [T I 5 HE o
I [ L[ I g AP s
I I I ror Ay
[ [ I o sEE o
[ [ [ r rialgr
[ [ [ i HEEH
| I [ [ d HE s
[ I [ [ g HEE o
I I [ I T rEHC

As you can notice, this form contains a query
header which is similar to the complex search
screen. However, this screen is for a different
purpose. Instead of the one - by- one transaction
confirming (Posting), system administrator can
use this option to post a bulk of transactions

in few steps.
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i) 2
O 7
-

First, admin have to set the parameters upon
which the transactions will appear, then he can

use the

select all / select non buttons to

facilitate transaction selection. Finally he can
post all selected transactions by one click on
Post All Selectedbutton.

@ Journal Entries byCurrencies

8 Journal Entry with Currencies - [ ACC_F_008 ]

EIEIX

Financial Year | 2005 v Financial Period v | Joumal Status [ v @ Depattment |accounts Dep. ]
Journal
Document No - [ilililii(i] Document Date  [24.04-2006 25-_03-1 427 Base Dept
Joumal Type [ [Bank Deposits al Canceled [~ s g Base No
Description (Intemal transfer Base Type
Joumal Entry
No. Account Code Acount Name Currency E. Rate Debit Credit Local Debit Local Credit
i 12020111 BNP Paribas - OF. /203146000167 M QatariReyal = ]| 1.0000 4745000 | 000 4745000 000 - |
2 [izoz0114 [BNP Paribas - Call Acct, USD-091460053%. M US Dollar ]| 36500 0.00] 13,000.00 000 47,450.00
I I e = [ [ [
[ I = = I [
I Y [ I
I el =] [ I
[ I X E I I
|| I e [ [
[ I M = [ [ [
] I = = [ I [
- | l = - | | | B
47,450.0000 47,450,0000
Description Bank Code Bank Name Check No Check Date Print Details
Internal transfer 06 BNP Paribas Check Detals [~ Cost Center [~
Cost Center Cost Center Name: Setl. For Name: Setl. Ref. Name
Base Department |~
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For recording journal entries by currencies you can

select this form from the Transactions menu. As
you can notice, this form is very similar to the
previously described form for Journal entries by local
currency.

In addition, a column for currencies was added with
a sliding menu fields.

Simply press F9 or click on the arrow button and
select the currency of the transaction.

(Refer to the Setup Manual for Currencies definition
description or contact your system administrator)

Hint!
Multi currency Accounting is a real headache for both the

Accountant, and the system developer, because of the
variety of actions required to perform one transaction, and
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on another hand, because of the result of exchange rate
variance which is usually a small fraction which is not east
to compute exactly. Consider the following transaction:

Journal Entry

No. Account Code Acount Name Currency E. Rate Debit Credit

iF [12020212 [BNP Paribas Dubai - Call AED-059370-053-¢ Muak. Dethar_~|| -9900] 36,680.00 | 0.00
2 [12020213 [ENP Paribas Dubai - Call USD-059970-053* 1S Dollar _~ || 3.6500] 0.00 9,948.82
3 1510101030 IDifference of Exchange M OataiReval = i| 1.0000] 0.00] 0.01

Regularly, the transaction will not be confirmed, it will
show a message that the transaction is unbalanced. In
ordinary cases you have to calculate the difference and to
add the balance to a dummy account or to Diff erence of
Exchange account.

But in sigt = System all what you need is to double click
the unbalanced side (consider the Credit side in this
transaction) while pressing Ctrl Button. The exact credit
amount will be entered; the tiny fractions that you could
not see will be adjusted to balance in the system
database.

@ Profit and Loss Budget

In order to have more control on accountsyou can
use this form to set budgetary balance for certain

accounts; later you can compare the actual balance
against the budgeted balance
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8 Profit And Loss Budget - [ ACC_F_010 ]

Auto Create Empty Budget Financial Year | L]
Profit &nd Loss Budget
Account Code Acount Name
] | ﬁ x|
[ [
[ [ g
[ [ 3
[ [ :
[ [ ﬁ
[ | M -
Profit &nd Loss Budget Period Values
Financial Period  Start Date  End Date  Budget Period Debit Budget Period Credit
[ [ [
[ [ [ [ [
[ [ [ [ [
[ I I [ I
[ [ [ [ [
[ I [ [ |
[ I I [ [
[ [ [ [ ]
[ [ I [ [
[ I [ [ I
I I [ [ | B
Total Year Budget | (

First, click on " Auto Create Empty Budget, all
accounts will appear down, you can simply enter
the estimated balances in the appropriate side
(Debit/Credit) according to the nature of account
in the " profit and Loss Budget Period values.

You can enter estimated balance for an account for
more than one period; the total of all periods will
appear on the "Total Year Budget field.

Balance SheetBudget

Same procedures taken to prepare the Profit and
Loss Budget could be used for balance sheet
Budget, later you can g enerde a comparative report
to compare budgeted balances to actual balances.
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8 Balance Sheet Budget - [ ACC_F_011 ] EEX
_Auto Ceste Emply Budget | Frecaliex] 3
Balance Sheet Budget
Account Code Acount Name: —J
B

Balance Sheet Budget Period Values

Financial Period As Of Budget Period Debit Budget Period Credit

[ [ [
[ [ [
[ I [
[ [ [
[ I [
[ | [
[ [ [
[ [ |
[ I I
[ [ [
[ I [

First, click on " Auto Create Empty Budgéet all
accounts will appear down, you can simply enter
the estimated balances in the appropriate side
(Debit/Credit) according to the na ture of account
in the " Balance SheetBudget Period values.

You can enter estimated balance for an account for
more than one period; the total of all periods will
appear on the " Total Year Budget field.

Queries are simply a quick view for enties you
made, you can view and print detailed reports for
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your entries and transactions, you can send data for
MS- Excel sheets.
Following is the screen of " Statement of Account®
Local Currency query:

A\ Statement Of Account Local Currency - [ ACC_F_012 ]

Enter Period Print Details
Account Code | [ 3 Check Detalls [~ Department [~
From Date [01-08-2008 ToDate [3112-2008 CostCenter [~ Base Department [~

Open Balance
Actual Debit Actual Credit
| |

Account Tranasactions

Date Document No Joumal Types Depattment Desciiption Actual Debit Actual Credit

|

|
I
|
|
|
l
l
I
l
I
[
l
|
I
|

S ] e ] | | | ] | ]

Total Transactions |

Balance
Actual Debit Actual Credit

To view an account details, select an account by
code (F9) or by name (), set the period,
select the Print Details options, and press (F8).

Use 0 icon to view other information related to

Check Information
Bank Code Bank Name Check No Check Date
i [ I
— Cost Center Information
Cost Center Cost Center Name

Base Document Information

Base Document No Base Document Types Base Department
| 000000002 | Acc.OpenBalance | 1 Main Department
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In order to print the query report, click on 2  the
report will be generated in the background.

To transfer the query to MS - Excel file, first create
a new MS - Excel file on your computer or determine
a pre- created target file, then click icon, browse
to select the target file.( Note that the file name ard
path should not include any spacs)

You can use the previously described steps with
other query forms; the following queries are available
in our GL system:

o Statement of Accounts ® Local Currency

o Statement of Accounts ® Default Currency
B Statement of Accounts with Currencies

B Total Statement of Accounts

o Statement of Cost Centers ® Local Currency
B Statement of Cost Centers with Currencies

B Total Statement of Cost Centers

B Total Journal Entries
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The Value of any financial application is usually
measured by the number of reports it can generate
and the value of these reports, based on the
Information sets of every report.

Bright ~ GL system provides a variety of valuable,
presentable reports that can summarize all valuable
results of GL entries.

Reports Options:

The following option bar will appear in all windows
of reports you generate:
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22,8 @x @ BB Paefl | ?

It is very simple to understand the use of every
button on this bar, but it may be helpful to
describe it here:

J‘\LU

[

& [® | X

# Reports Soft copy Generatin
You can transfer any report —
to other soft formats, such as

This icon simply bring the print er setup menu in order
to execute the print order, the Printer setup window
differs according to the printer model.

This icon is used to setup the printing option, but it
shows the default print setup window corresponding to
the software.

This icon is used to Email the report directly to a
specific destination, you should be connected online to
Internet to use this option

This icon is used to open a new previewer for the
same report

This icon is used to close the active previewer
This icon is used for zoom- in the report previewer
This icon is used for zoom - out the report previewer

Wi pel | This bar is used to move among report
pages, the small white window shows the
active page number.

PDF, HT ML , RTF£. and
others as shown here.

¥ Reports optional Title
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All bright reports have an option that you can
change the report title, or add an additional
subtitle.

Now we will take the r eport "Statement of Account-
Local Currency" as an Example, following the form
which is used to define report parameters:

Users have to define the period of the report by
defining the dates of start and end of the report
period.

Then the required accounts should be defined, note
that the fields of account parameters are not
mandatory, if you select to print the report without

definition of account parameters, the system will
generate a report for all accounts.

Users can select other data preferred to i nclude in
the report such as: check details, Cost Center,
Department, and base Department.

The report could be printed in all defined languages;
users can select the language of their reports from
the languages field.



