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PAYROLL SYSTEM

BASIC DEFINITION

Branch Payroll Setup

i Branch Payroll Setup - [ PAY_F_007 ]

D ayz Per Month Ei Firzt Off D ay |Friu:|ay ﬂ
Haours Per Day lai Second O Day |Fri|:|a_l,l ﬂ
Round Of Decimal lzi Calculation Method | ﬂ
Mormal Overtime Factor li Overtime Code | | E
"acation Owvertime Factor Ii Loan Code | | E
Absent Day Factor li Absent Code | | E
Claze Day Igﬂi Weekend ‘Wark Type | ﬂ |
I Owertime kin, b argin lni Dt Owertirne Min. argin lni I
Wac, Overtime Min. Margin Ini Tirne Format M azk I—Ll
Dacument Expiry Calendar I—LI Expiry Documents ‘Warning D ays ||]_
Ovwertime Previous bMonth [ Lirnit Owertime with Period [
Time Sheet Flag [ Read Finger Print Machine |
|lze thiz zcreen to define number of warking days per month, and number of hours per day, overtime rate, sbzent rate, whether the
dyaz of month iz fired az 30 days per month or the actual days far each month, round the decimal for emplovee salary, and off days

Use this screen to define number of working days per month, number of hours per day, overtime
rate, absent rate, whether the days of month is fixed as 30 days per month or the actual days for
each month, round the decimal for employee salary, and off days. Also, you can define expiry
warning dates for your documents. If you have also finger print machine you can integrate with
it.
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Basic Information

Social Status

1 Basic Information - [ PAY_F_013/]

Basic Infarmation

O S ocial 5 -
I p Mationality :‘ Type |60 |Social Status E—\g

- p Gualfication

- p Temination Reason Dietail

- p Passport Location

I p Religion Uszer Code English Mame Arabic Mame Parent Codes |1d
1 [Single w3l |

2 |Married s |

- p Relation Type

- p Promation Type
I p Document Types
I p Ticket Type

I p Ticket Class

- p Courze Mame

- p Formal Yacation

L p Health Care Comapny

=

/L‘ Ir this screen we define basic information that later on will be uzed, like social status for employees, nationalties, qualifications, relations
4 | | 3 type to emploves, courses name employes taken, passport location for the employes, ...

Seenrd «MSr e MREY

In this screen we define all the basic information and master files that will be used later on. This
includes social status for employees, nationalities, qualifications, termination reason, and
passport location of the employee, religion, relations type to employee, promotion type,
document types, ticket type, ticket class, and course name employee taken.
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Employee Job Title

3 Employee Job Titles - [ PAY_F_001 ] M=

Jaobs

Job Code I
Englizh Hame

Arabic Mame

I otes ::J

|1z this screen to define job title or profezsions for employvees like general manager, financial manager, accountant,
ehaineer....

Use this screen to define job title or professions for employees like general manager, financial manager,
and accountant, engineer and so on.
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Employee Grades

 Employee Grades - [ PAY_F_002 ] =13

Grades

[arade Code I
Englizh Mame |
Arabic Mame |

Maotes :‘

Uze thiz zoreen to define emplaves grades. later on you will clazzify the employee accarding to the grades pou defined
here, itz not mandatary to define grades.

Use this screen to define employee grades. Later on, you will classify the employee according to the
grades you defined here, it is not mandatory to define grades.
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Sponsors Definition

8 Sponsors Definition - [ PAY_F_008 ] M=

Sponsor Information

Spongor Code i Active [
Enalizh Mame |

Arabic Mame |

Englizh Description

Arabic Description

Sponzor address | Sponzor Tel. | Contact Persons |
Cauntry | j City | j
District | j Postal Code
English Addrezz J
Arabic: Address ﬂ
E-ail |
web Site |

Ulge thiz screen to define sponzors information, tel, addiess, e-mail, web zite, contact persons, later on you will azzign employees with their sponsors for
repartz, note: its not mandatory to define sponzors.

m

Use this screen to define sponsors information, telephone, address, e-mail, web site, contact persons, later
on you will assign employees with their sponsors for reports, note: it is not mandatory to define sponsors.
Some of your labors, they are working under your sponsorship, other labors they are working on other
sponsorship, so it is mandatory to define sponsorship here.
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Employee Departments

7 |Employee Departments - [ PAY_F_004 ]

Main D epartments
L&} Bright Information System ﬂ ; ; ;
Main Dept Code English Name Arabic Mame
I | | B
| | |
| | \
| | |
| | |
| | \
| | \
| | |
| | |
| | |
| | \ |
Sub Departments
Sub Dept Code English Name Arabic Name
| | | Link TaGL | - |
| | |
| | |
| | |
| | |
| | |
| | |
Jj | | |
K| b | | |
| | |
| | | |
@ Branch M Main Group ﬂ Sub Group
hlse this screen to define emploves main departments, and for each department we define it sub departmerts, later on employee wil be assigned to theil departments, nate: it mandatory to define
epartments

Use this screen to define employee main departments, and for each department we define its sub
departments, later on employee will be assigned to their sub departments, note: it is mandatory to define
departments such as financial department, IT department, marketing department, sales department and
HR department. We can also define the company as a main department and all of these mentioned
departments will be sub-departments.
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Product Definition

i Productions Definition - [PAY_F 003 ]

Productions

Production Code [

Enalish Mame |

Arabic Mame |

Job Code | |

Entitle Code | |

Price

Motes

productions for labor wha wark with productions, note: ks not mandatan b define produchion

Contracting company can use this screen to define productions, and give it price and assign it with job, we define

Contracting company can use this screen to define productions, and give price and assign it with each job,
we define productions for labor who are working with productions, note: it is not mandatory to define
production only for contracting companies. Some labors, they take part of their salaries per production, it

means per the work they already finished as a sub-contractors.
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Entitlements/Deductions

7 Entitlements J/ Deductions - [PAY _F 005 ]

Entitlements || Deductions |

Entitle Code ﬁ Systemn Type ﬂ
Englizh Mame |
Arabic: M arne |

Account Code | | E

Gender | ﬂ Social Status | ﬂ

Citizen [~ Subject To dbsent [~

Subject To Overtime [ Subject To Penalty [~

Subject To Reward [ Subject To Insurance [~

M otes :‘

Link To GL

Uze thiz zcreen to define entitlements and deductions like basic salay, house alowance, transportation allowance, overtimes.... later on we
will 3zzign thiz entitlement and deductionz with employees, note: ite mandatony to define entitlement and deductions.

Use this screen to define entitlements and deductions like basic salary, house allowance, transportation
allowance, overtimes and so on. Later on, we will assign this entitlement and deductions with employees,
note: it is mandatory to define entitlement and deductions.
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Formal Vacations

7 Formal Vacations - [ PAY_F_017 ] M=E3

— Branch Off Dayz

FromDate  To Date " acation Type MHaotesz

I K K I I I I I I I I G I K €

Here, you will define all the formal vacation as per Qatar Law, such as National Day for Qatar, Eid Al
Fater and Eid Al Dha.
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Time Attendance Schedule

# Time Attendance Schedule - [ PAY_F_014 ] M =3

Schadual Mame

User Code |
E nglish Marne |
Arabic Mamne |
Mates :‘
Dang Shiftg
Doy Off Diay [
First Shift From li
First Shift Ta li
Two Shift [

Secaond Shift From
Secand Shift Ta

Use this screen to define the time attendance schedule and make shifts for each schedule. You can use this
screen only if you have finger print machine.
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Branch Schedule

4 Branch Schedule - [PAY _F 015 ]

culy

From D ate ToDate Schedule

— Branch Schedule — Branch Overtime

From D ate

ToDate

K O I O I S I S I S I G G G G G K

o

Use this screen to define the branch schedule as per time attendance schedule.You can use this screen

only if you have finger print machine.
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Delay Penalties

M Delay Penalties - [ PAY_F_016 ]

Drelay Arrive
Delay Min.  Penalty Walue  Hour Day Penalty Code Penalty M ame
| | g S | al -]
| | r S| | ¥
| | " S | e
| | r S| | o
| | r S| | ¥
| | " S | e ]
| | r S| | o
| | C S | el
| | " S | e
| | o S | o
| | r S| | 3 |
E arly Departure t
Early Leave Min. Penalty Walue  Hour Day Penalty Code Penalty M ame [
| | 9 S | al -l [}
| | r S| | ¥
| | f" o | !
| | r S| | o -'
| | r S| | e
| | " S | e
| | r S| | o
| | o o | e |
| | " S | e
| | o S | o
| | r S| | 3 |

Here you will define, the daily penalties either if there is delay arrive early departure. You can also select
the penalties if it is hours or days and select the penalties code from penalties list.
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Penalties List

9 Penalties List - [ PAY_F_042 | M=

Penalties List

Penalty Code i

Penalty FPrimany Description

Fenaly Secondany Description

Action Enalizh Description

Action Secondany Dezcription

MHates

Here, you will define penalties list as per the Law what the first action, second action is and so on.
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Employee Definition

Employes Information

Onwork A
Employee Code ’7
Englizh Mame | Browse ‘

Arabic Mame |
Department Code | | E Citizen [v
Manager Code | | E Employee # Labor ’—Ll
Account Code | | E Gendsr ’—Ll
Project Cade | | ﬂ Sacial Status ’—Ll
M ationality ’—Ll Religion ’—Ll
Nates J Empléyee Farnily
J ‘acation Balance
Altendance Schedule
Other Informatiorn | Contact Infarmation I Document Information | Entitlerments I Deductions I Document Scan | User Defined Column | Other Data I Employee Status
[onwek — ~]
Job Code | | E Grade ’—Ll Last Leave Date
Dualification ’—Ll Elood Group ’—Ll
BithDate [ Mo.OfChiden [~ Last durival Date
Sponzor Code | | E Pazsport Location l—Ll
Bark Code | [ J Bank AccountMNo [
Ticket [ Ticket EveyMonths [ Hire Date
Ticket Tupe ’—Ll Ticket Class ’—Ll
Hours Fer Day ’7 Fixed Overtime alue ’7 Temination Date
Auto Time Sheet [v Auto Over Time v
Auto Penalty [w Apply EOS Calculation v oy Heason'

On 'work, On % acation Suzpend Terminated Ezcaped Pazzport Expired  Drive License Expired Residence Expired  Health Card Expired  Insurance Expired  Car License Expired
a 0 0 a 1] a a a a

In this screen you will define all the employee data, such as employee code, department, his
manager, his account ledger if there is loan or advances, his project that he is working in if there
is a project. For all of these details, you need to press F9 to select from the list of these details.
You will also select which nationality, religion, social status, he is employee or labor.
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Employee Definition

Other Information

Contact Information | Ducumentlnfnrmatinnl Enlitlemenlsl Deductions | Dacument Scan | User Defined Eulumnl Other Data |

Job Code | | E Grade -
[ualfization | j Blood Group =
Bitth Date | Mo, Of Children
Sporsor Code | | E Passport Location =
Bank Code | | E Bank Account Mo
Ticket |y Ticket Every Manths
Ticket Type | j Ticket Class =
Hours Per Day | Fized Overtme Value

dta Time Sheet v gt Over Time v
bt Penalty [v tipply EOS Calculation [y

In this tab, in the employee definition screen,You will also add other information related to the employee.
Such as his job code, his qualification, his birthday, his bank accounts to transfer his salary to this bank
account and so on.
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Contact Information

Other Infomation | Dncumentlnfnrmatimnl Enitlements | Deductinnsl Document Scan | User Defined Calumn | EltherDatal

Busingss Phane Personal Phaone

Business Mabile Perzonal Mahbie
Catnkry | ﬂ City | ﬂ
Digtrict | ﬂ Postal Code

English Address J

frabic Address j

B

Business E-Mal |
Personal E-Mal |

In this screen, you will fill his contact information in his country.
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Document Information

Other Information | Cantact Infarmation Entitlementsl Deductinnsl Document Scan | User Defined Calumn | (ther Diata |

Passport No ’— Passport lssue Date li Passport End Date li
Diive License No ’— Drive License lssue Date li Diive License End Date li
Residence No ’— Residence lssue Date li Residence End Date li
Health Card Na ’— Health Card lssue Diate li Heath Card End Diate li
Insurance No ’— Insurance lssue Date li Insurance End Date li
CarNo ’— Car License |sue Dale li Car License End Date li

Emp Lser Nol ’— Emp User [ssue Datel li Emp User End Datel li
Erp User No2 ’— Erp User [ssue D ate2 li Ernp User End D ate2 li

In this sub screen, you will define all the documents information related to the employee. Such as,
passport number, drive license number, residence number and insurance number what is the issue date for
all of these documentation and what is the expiry date for all of these documentation. This sub screen is
also integrated with the first screen (branch payroll setup) expiry documents warning days.
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Entitlements

Deductiunsl DucumenlScan' User Diefined Eulumnl DlherData'

(ther Infarmation | Cantact Information | Dacument Infarmetian E

Enlitle Code Entitle Name LAmaunt

[

|

In this screen, you will select the entitlement by pressing F9 and put the amount for each entitlement
related to the employee. By the end, it will give you total entitlement for this employee.
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Deductions

Dedctions DocumentScanl Llser Defined Eulumnl DtherDatal

(ther Infomation | Cartact [rfamiation | Dacurment pfamiation | Ertitlemerts

Deduction Code Deduction Name Amont

—

In this screen, you will select the deductions by pressing F9 and put the amount for each deductions
related to the employee. By the end, it will give you total deductions for this employee.
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Document Scan

Dlharlnfurmationl Enntactlnfurmatinnl Diacument nformation | Entitlamentsl Deductions | Do

an ser Defined Calurin | Other Data |

: : . Query Document
ocument Type | v *" Poa " Landscape Maimize: / Frint J
Image Path |

Motes

T

In this screen, you will scan all the documentation related to the employee like his passport, ID, and so on
and attached it with his data.

P.0. Box: 5583 Doha - Qatar Tel.: (+974) 4323763 - 4368824  Fax.: (+974) 4447364 ORACLE

Email: mailbox@ERPBright.com Website: www.ERPBright.com PARTNERNETWORK



B % 5’; = BRIGHT INFORMATION SYSTEMS w.L.1.
—- , p.p.5 Cilgglegll dighiil Cuyly

User Defined Columns

Dtherln[cumaliun' Cantact Infomation | Document Information | Entillements' Deductinns' Documert Scan | ser | DlhmData'

Employee Table 1 ‘ ‘ E Emp Lser Date!
Ernplopes Table £ ‘ ‘ o Ernp Lzer Date?
Ernploves Table 3 \ \ 2 Erp Lser Date3
Ernplopes Table 4 ‘ ‘ J Erp Lser Dated
Emp User Hum] Emp User Num2

Emp User Num3 Emp User Numd

Emp User Charl \ Emp User Char2 \

Emp User Chard ‘ Emp User Chard ‘

Ernp User Char§ ‘ Ernp User Charb ‘

In this screen, we will give you training for how to define additional fields related to the additional
employee data if any and how it can be useful for your company.
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Other Data

Other Information Eontactlnfnrmatinnl Document Informatian | Enlitlernents | Deductiunsl Document Scan | User Defined Caolumn

Finger Print Code Cauntry Entry Mo
tedical Insurance Grade - Health Care Compary -
Health Care Limit Health Care Discount
Escape Date Ezcape Register Date

In this sub screen, you will define the finger print code for the employee if you have a finger print
machine and also you can medical insurance company for this employee and so on.
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Nationality Airfare

78 Nationality Airfare - [ PAY_F_054 ]

_ Mationalites

M ationalit Ticket Amount  Reserved Amount _|
[ =

18 14 14 14 14 14 43 4 3 1 1 1 1 1 1 1 R

In this screen, you will define the air fare fees per each nationality you have to make a provision for this
as an estimated fee.
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Employee Provision

A Employee Provision - [ PAY_F_055 | =1
Youw EndDute [ Prrt Tabudswe | Pint By Department |
From Department | | ="
To Depastmert | | al
Fepodt Man Tile |
Report Sub Tile |
Total Emglopee Managed C scuslate Proveon |

In this screen, you will make a provision for End of Services for all the employees starting from hired
date till end of year and make a provision at the end of year as per the Qatari Law.
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3 End of Service Reward - [PAY_F_036 ]

Emploves Code l

Job

Gender

Hire Date

EOS Allowance
Wacation Allowance
Delayed Salan

Due Loans

Other Deductions
Other Entitles

Termination D ate
Wiorking Days
Last Mizzed Daps I

0.0a

0.00
0.00

Department

M ationality

Houze Allowance

Tatal Mizsed Days 1]
Taotal Days Due
MHet wiorking Da_l,l&

Previous VYacations

Yacaction granted
EOS Days Due

Ticket

Employee Deposit
Deduction From Labarity
Matice Periode Deduction

Cancelation Expenzes

naoo
n.an
n.an
0.0a
0.0a

E Caleulate Citizen [

Bazic Salay

Temmination R eazon
f«  Temination

" Rezignation '

tdonth

Wacation B ate

—

Calculated Feward

In this screen, you will issue the end of service reward for the employees whose already terminated or

resigned as per the Qatari Law.
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Vacation Entitlement

#8 Yacation Entitlement - [ PAY_F_057 ]

Emplayes Code | |

Job
Gender

Baszic Salary

Hire D ate

Wacation Start D ate
Wwhorking D ays

Last Mizzed Days a
Wacation return date

Total

Department

M ationality

Houze Allowance

Total Mizzed Days lf

Met Wiorking Days ’7
Tatal Daps Due

Frevious Wacations ’f

Yacaction granted a

Warcation Allmwance

Delayed Salary 0.00

[ue Loans Q.00

E Zalculate

= Wacalion

{—  Wacahon Allowance

Manth

Wacation Fate

—

Wacation Mo

—

Type

In this screen, you will calculate the vacation entitlement for each employee as per the Qatari Law.
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i Time Attendance By days - [ PAY_F_018 ]

Emplovee Time Attendance

Employes Code

Employes MHame

In

First Shift

Clut

s o P i i s s o b P P b P B b Vb

Total Employee Signed 0

Date [FEAEEAIN
Second Shift

I Out
| =
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
! ~|

In this screen, you will fill the attendance for the employees day by day manually, in and out per

shift.
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Time Attendance by Employees

0 Time Attendance By Employees - [ PAY_F_060 ]

Job ’ﬁ Depattment | | CostCenter | Employee/ Labor Marth [33:2010
Emplayes Name Employee Depariment - Job

Employes Code Employes Name DepatoentCae | | E

: : % Employee Jab | | E

— P

— | 2

I I f Date Days In Out In Out M
| | 3 | | | | | | 4

| | 3 | | |

| | % | | | | | |

| | 3 | |

| | 3 | T

| | 3 | |

| | 3 | | | | | |

| | 3 | — T |

| | 3 | | | | | |

| | 3 | | |

= | = ===

- - [

In this screen, it will take the attendance for the employee from the finger print as per the excel file taken
from the finger print or it can used if there is no finger print by pressing Get Schedule for all the
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employees as per the schedule already saved before their data then you will get the schedule and make the
update as per their attendance.

Employee Transaction Summary

A Employee Transaction Summary - [ PAY_F_019]

Job v| Depatment | j Cast Center j Emplayee / Labor v Manth | 03.2010
Employes Mame Employes Department - Job
Employee Code Emplayes Name J Depatment Cade | | E
I : & Employes Joh | | E
o
| | E
| | H
I I .‘m Employes Attendance | Emplayee Overtime | Employee Penalty | Employee Reward | Employee Praduction |
I I .i... Transaction Type Cost Center Cost Center Name Tatal Days
3 | M| | 3
| | & | 2l | £
| | . | E|
— = B o - E|
—— 40 K - E|
— a o - El
— | 811 o - 3
—| 3|/ - E|
— 3] ] E|
— | a0 ] E|
| | A | | | |
| | K | | | A
| | A | [ | i
— 3| 2 C -
i Total
g this soreen to enter summary for employes transactions like total attendance days and total absent days during certain month, also to enty summary for overtime hours during the manth, to give penalty to
employee or reward, and to enter productions emplopes done during the manth, also if projects defined in the company use cost center to select the project with eveny fransaction

Use this screen to enter summary for employee transactions like total attendance days and total absent
days during certain month, also to entry summary for overtime hours during the month, to give penalty to
employee or reward, and to enter productions employee done during the month, also if projects defined in
the company use cost center to select the project with every transactions

P.0. Box: 5583 Doha - Qatar Tel.: (+974) 4323763 - 4368824 Fax.: (+974) 4447364 ORACLE
Email: mailbox@ERPBright.com Website: www.ERPBright.com PARTNERNETWORK



B J S" = BRIGHT INFORMATION SYSTEMS w.L..
—ll* p.p.s Cilgglegll dighiil Cyly

Employee Transaction Detail

| Employee Transaction Detail - [ PAY_F 063 ]

Jab ’ﬁ Depatment | | CostCenter v Emplayes / Labor = Month [ 03-2010
Employee Name Employee Department - Job

Emp. Cade Emplayee Name Department Code | | ﬂ
I I & J Emplopee Job | | E

N

| E
| | !
I I 4; Employee Attendance | Employee Penalty | Employee Reward | Employee Production |
| | R Days Date Cost Center Mame  Davs OT. Rate OT. Hrs Salary 0T, &t Met  Post
| | N | | | L | | vl 4]
| | > | | R | | | -
| | & | | | | | | B
| | e | | | I | | B
s e ———————
— = A e IS
| | 3 | | | | | | B
| | 3 | | | | | | B
— = 0 1 e [
| | B | | | | | | B
| | 3 | | | | | | N
| | B | | | | | | B
| | B | | | T | | |-
| | < J Get Schedule e | | | | |

|Jge this soreen to enter summary for emplopee transactions like total attendance days and total absent daps duing certain month, alzo to entry summary for overtime hour during the month, to give penalty to
employes of reward, and to enter productions employes dane during the month, alsa if projects defined in the company use cost center to select the project with eveny transactions

Use this screen to enter summary for employee transactions like total attendance days and total absent
days during certain month, also to entry summary for overtime hours during the month, to give penalty to
employee or reward, and to enter productions employee done during the month, also if projects defined in
the company use cost center to select the project with every transactions
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Employee Transaction Daily

L2 Employee Transaction Daily - [ PAY_F_058 ]

Job - Department | j Cost Center j Employes / Labaor - Month | 032010
Employes Name Emplayee Department - Jab
Employes Code Employee Mame Diepartment Code | | J
I I 3 J Employee Job | | J
| s
| | |
[ | e
I I = Employes Attendance | Employee Overtime I Emplayes Penalty I Employee Reward I Emploves Production I
I I A— Drate Tranzaction Type Cost Center Cost Center Mame Total Days  Post
4 | | | | ]| d
| ! o [ | = | B r
} | 4 | [ | [ 2 r
| | = | | =] | 2 r
= | | | | | r
| [ : E
| | - — | | | -
| | - | | | | -
B .'.: r
| | | | | | 3]
[ [ Al | [ El| [ B r
| | A [ | | | | r
[ [ o | | | | 3 r
[ [ ! | | =l | | r
[ [ 2 | | =] | | r
| | a4 0] | = | Al -]
=% Total
Lze thiz screen to enter summarn for emplavee tranzactions ke total attendance davs and tatal abzent davs during certain month, alza to entry surmmary for avertime hours during the manth, ta give penalty to
employee or reward, and to enter productions employee done during the month, also if projects defined in the company uze cost center to select the project with every transactions

Use this screen to enter summary for employee transactions like total attendance days and total absent
days during certain month, also to entry summary for overtime hours during the month, to give penalty to
employee or reward, and to enter productions employee done during the month, also if projects defined in
the company use cost center to select the project with every transactions

P.0. Box: 5583 Doha - Qatar Tel.: (+974) 4323763 - 4368824 Fax.: (+974) 4447364 ORACLE
Email: mailbox@ERPBright.com Website: www.ERPBright.com PARTNERNETWORK



B ]S ERIGHT INFORMATION SYSTEMS w.
DUD ", , 5 Cilgglegll Gighriil Culy

Employee Overtime

0 Employee Overtime - [ PAY_F_020]

=Bk

Job v| Depament | v|  CostCente | v | Emplopes/ Lebor (SN v Morth [ 032010
Emplayes Hame Emplayee Department - Job
Employee Code Emploves Name Department Cade | E
I I —‘::: Emplayes Job | E
| 2
: : el Employee Overtime Detal

b

B Date  Overtime Code  Overtime Name Cost Center Name Facor TotalHows — Amount
| | &

B | | | £ A
| | Kl - .
| | 3 | | | L/ A [
| | 3 | | | A M
| | E | | | M MO
| | A | | | A M ]
| | p | | | A MO
| B — A AT
| | E | | | A M ]
l l - 0 — £ AT
] = N — £ -
| | — | | | M MO
— O — 3| -
—| - £ -
— L ——— . T
—| = {1 A T
] o —— . T

Total

In this screen you will fill the overtime for all the employees as per their projects.

P.0. Box: 5583 Doha - Qatar Tel.: (+974) 4323763 - 4368824 Fax.: (+974) 4447364 ORACLE

Email: mailbox@ERPBright.com Website: www.ERPBright.com

PARTNERNETWORK



B ]S ERIGHT INFORMATION SYSTEMS w.
DUD ", , 5 Cilgglegll Gighriil Culy

Employee Reward

| Employee Reward - [ PAY_F_022]

Job v|  Depatnent | | CostCenter | Emplopee / Labor Month (03200
Ernplapes Name Emplopes Department - Job
|Employee Eode| Emplayee Name A J Departmen! Code ‘ | ﬂ
| | —% Employee Job ‘ | E
| | &
I I b Employee Rewards
3
| | : | Dt H|ewardE0dT Reward Name 9‘|Eost Eenter| Cast Center Name 9‘| Days | Amunt
| | 3 X A
| | 2 N I
[ ] Al A A
| | | q KN
| (O —— a A
| 2 e - o
— 1 o o
L = - |
— S . 1
| | S o I
— = (LA - ]
— ] 1 - |
| | % | | | ;_| | ;_| |
| | _l [ —— J A |
’7

In this screen you will fill the reward for all the employees as per their projects.
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A Employee Production - [ PAY_F 023 ]

Job v|  Depatment |

Emplayee Name

j Cost Center

Employee Department - Job

LK

j Erplayee / Labor Marth | 032010

Employes Code  Emplayee Name Depatirent Code | | E
I I % Employes Job | | E
| 2
I I e Employes Praduction

¥
| | : Date Froduct Hame Cost Center Name ity Price Totdl
| | A I L |
| | s N M |
| | a1 d < |
| | o N M |
| 2 A A o
| 0 - A 2
| a a4 |
I I SO T a1 A
| j < | N M |
— = —— - £
| | s H M |

=i I i M |
| | E E -
| | g | | d M |
| | o I N M |
| | oo o M |
| | a T A a4 1 [

—
In this screen you will fill the production for all the employees as per their projects.
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Employee Penalty

' Employee Penalty - [ PAY_F 021 ]

Lo

Job v| Depatment | x| CostCenter v| Employee /Lator A Manth | 03-2010
Emplayee Name Emplayee Department - Job
Emplayes Code Emplayes Mame Department Codz | E
: : & Employes Job | E
M
| | &
I I A.... Emplayes Panalty
=4
| | kil Date  Penaly Code  Penalty Mame Cost Center  Cost CenterMame  Hour Day Rate  Amount
| | A | | | o
| 5 A a o
| 8 A o
| | ! SR A |
——
: ; ¥ ¥
= & &
— = - a4 c oA
[ = ——— - A
| | = | | H OO0 |
-~ | | LI 00y |
| | K : .
| | A | | ] s I
= : O
— ] ] A
| | o LI OO |
| 1 A o
| | B | | dq | OO |
| | A | a0 S I v
’7
In this screen you will fill the penalty for all the employees as per their projects.
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2 Employee Loan - [ PAY_F_024] LEX
Jih v Depatmenl | j Cost Cenler j Emplapee / Lahar =
Employe Hame Employee Department - Job
Employee Code — Emploee Name Depatrent Code | J
: : & Employee Jab | J
=
] E
| | 3 Loan Loan Installment
| &
| | ¥ LoanDate Loan Type  Amount  nstalment No Statt Month Mo. Month MNolPad Pad Exempled Instalment
[ a0 | L B rernc |
| AL L | L I
I I < L F (O
~ ’ 50
I I c | L F § 19
=1 | L ! 19
— 0 T ea e —
— - 11— N
| | ..... | | | | | ’_ ¥y 1 ¥
— 10 N
] s ] B » 19
| 3 o T I I I Nl ¢
| a1 1 1 1 Nl ¢
| s Eem o o |
| | 2l Total Loan
| | ! J Bt Intalment ToalPai
et
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In this screen you will fill the loan for all the employees as per their projects.

Employee Vacation

9 Employee Vacation - [ PAY_F_025 ] =13
Employee Yacations
D ate M Yacation Type ﬂ
Emplopee Code | | E
From Date ToDate
Approved By | | E Mo OF Days |
Hotesz J
Return Date Fosted [~
Tatal Pinding I}

In this screen, you will define the type of vacation for the employee approved by started from date to date.
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Employee Permission

7 Employee Permission - [ PAY_F_026 | M=E3
Emploves Permizzions

Request Date m— Permizzion Date [02-03-2010

Emploves Code | | E
Fram Time To Time
First Shift [ Second Shift v
Approved By | E
Motes

E

Hire Date Last Permizzion Date

Frarm Tirme Ta Time

Posted [~

Total Binding 0 |

In this screen, you will fill all the permission already taken by the employee approved by from time to
time.
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Employee Mission

50 Employee Mission - [ PAY_F_027 | M=E3
Employes Mizsionz
Mizzion Date m—
Employee Code | | E
From Date ToDate
Firzt Shift v Second Shift v
izzion Place |

Approved By | | E
Hotes J

Hire D1ate Last bMizzion Date

Fraorm Time To Time

Posted [~
Total Binding 0

In this screen, you will the employee mission approved by from date to date.
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Employee Training Course

A Employee Training Course - [ PAY_F_028 ] |Z||E|[Z|
Employee Training Courses
Emplovee Code l | E
Training Courze | | E
From Date ToDate
Approved By | | E
Courze Grade | Courze Place |
M otes J

In this screen, you will fill the employee training course already taken approved by from date to date in

which course agreed and course place.
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Employee Hospital Entrance

8 Employee Hospital Entrance - [ PAY_F_029 ] |Z||E|[z|

Huospital Entrance Hizton

Emplovee Code I | E

From Date Ii ToDate Ii
Hozpital Mame |

Feazon J

Approved By | j

Hates |

=

In this screen, you will the employee hospital entrance, what is the reason form date to date approved by.
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Auto Time Sheet Close Day

A Auto Time Sheet Clo... |Z||E|[z|

“ear l_m_

kd anth Cloze Day

You should define the auto time sheet closing date to start calculating salary in the next step.
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Import Time Attendance

4 Import Time Attendance - [ PAY_F_062 ] =3

Impart Tirme Attendnace

Fram Employes |‘ | E
TaEmplayee | | E
From Departmett | | E
To Department | | E
Employees / Labaor | ﬂ
Excel File Mame | @4 Import E xcel File |
Total Emplovee Deleted M anth Clear Time Sheet |

You will import the time attendance in this screen and allocate the place of the file path.
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Auto Time Sheet Preparation

9 Auto Time Sheet Preparation - [ PAY_F_059 | M=

b arith I_m Emplaves ¢ Labor

Fram Employes |

To Employee |

|
|
Fram Department | |
|

To Department |

[o e le o <

Total Emploves tanaged Calc. Time Sheet Clear Time Sheet

In this screen, you will start calculating the time sheet per each employee for each department as per their
over time already fed in the overtime screen.
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Salary Preparation

7 Salary Preparation - [ PAY_F_030 ] =3

Salany Calculaion

b arith W Emplayes ¢ Labor |

From Employes |

To Employes |

felelele L

|
|
From Departrment | |
|

To Department |

Tatal Employes Managed Calcualate S5 alary Clear Salany

In this screen you will make the salary preparation per month for each employee.
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Employee Monthly Salary

A Employee Monthly Salary - [ PAY_F_031 ]

Jal
@ Jab v|  Department | ¥ | CostCenter v | Employes / Labor |Epplopee + Manth M
Emplayes Mame Emplayee Department - Job
|Em|3|0}'ee Lode | Employes Mame J Depariment Cade | | E
| | 3 Employee Job | | E
| | £
I I ﬁ Emplayes Entitlement Employes Deduction
| | : Enfitle Mame Amount Deduct Name Amaunt
| | % | | | |
| | E || | || |
| | 2 || | || |
| | % | | || |
— | | | |
| | A | | |
% || | || |
— 2] | - |
| | = || | || |
— 8 | | |
— = - | | |
— = (R - | ] |
| 9 | ] |
| | : | | K | |
| | Tatal Entitlemert Total Deduction
| |

f b |
Ei

et Salary For This Manth

1Jse this screen to queny on employes salary for certain month and to print it, it shows the detials of salary, entitlements and deductions and the net salar for the emplayee on this month.

Use this screen to query on employee salary for certain month and to print it, it shows the details of
salary, entitlements and deductions and the net salary for the employee on this month.
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Department Monthly Salary

| Department Monthly Salary - [ PAY_F_045 |

Departments =
Departmert Code | | E @ Fonth rmm_
Departrnent Entitlernent Departrnent D eduction
Entitle M arne Arnounk Deduct Mame Arnaunt
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | | | ~|
Tatal E ntitelment li Tatal Deduction Ii
Met Salary Far This Manth
Uz thiz screen bo quen on department zalary far certain manth and ko print i, it shows the detials of salary, enbitlements and deductions
and the net zalan for all employees in thiz department on this month.

Use this screen to query on department salary for certain month and to print it, it shows the details of
salary, entitlements and deductions and the net salary for all employees in this department on this month.
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Project Monthly Salary

1 Project Monthly Expenses - [ PAY_F_050 ]

Cost Centers
5
Cost Center Code | | E @ Month rM
Cost Center Entitlement Cost Center Deduction
Entitle Mame Amount Deduct Mame Amount
| | | -] | | | ==
| | | k=l | | | =
| | | k=l | | | k=
| | | k=l | | | k=
| | | L] | | | - |
| | | = | | | - |
| | | | | | | |
| | | k=l | | | |
| | | k=l | | | k=
| | | L] | | | - |
| | | L] | | | - |
| | | | | | | |
| | | k=l | | | =
| | | k=l | | | k=
| | | k=l | | | k=
| | | L] | | | - |
| | | | | | | - |
| | | | | | | |
| | | i -] | | | =]
Tatal Entitlzment ,7 Tatal Deduction li
Met Salary For This Month
Uze this zcreen to queny on project expenzes far certain month and ta print it, it shows the detialz of zalam, entitlerments and deductions and the
net galary for all employees in this project on this month,

Use this screen to query on project expenses for certain month and to print it, it shows the detials of
salary, entitlements and deductions and the net salary for all employees in this project on this month.
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Post Salary to GL

T

&3

i Post Salary To GL - [ PAY_F_051 ] |:

Departments | ain Department x| 0

FPost Salay To GL

Fanth | Fosted [~

Journal Type | |

S alary Account | |

Hotes

L ol

This screen is for making post salary to general ledger select the type of journal in general ledger and
salary account in general ledger and then port.
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QUERY

Employee Quick Statistics

| Employee Quick Statistics - [ PAY_F_044 ]

Onwiork On % acation Suspend Teminated
i i i i

Fazspart ‘will Expire [Dirive Licensze 'Will Expire Risedence Wil Expire Health Card “will Expire Ihzurance Wil Expire
i

1] 1] 0 1]
Pazzport Espired Drive License Expired Rizedence Expired Health Card Expired Insurance E spired
1] 1] 1] 0 1]

[ouble click any number shown for printing detailz of the number zhown

In this screen, it will give you quick statistics for the employees such as who are on work, vacation, and
so on by double clicking any number shown for printing details.
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Employees Query
58| Employees Query - [ PAY_F_047 ] 9l=E3
Enter Query
Fram Employee | | E To Employes ‘ | J
Fram Department | | E To Department ‘ | J
From Job | | E Taob ‘ | J
From Cost Center | | E To Cost Center ‘ | J
Mationality - Qualification -
Gender - Social Statuz -
Cuery Result
Employee Code Employee Mame Departrnent Narne I anager Mame Account Narme Cost Center Name Natiohality Emplopes / Labo
] | | \ | | | |
| | | | | | | |
| [ [ | [ [ [ [
| | | | | | | |
| | | | | | | |
| [ [ | [ [ [ [
| | | | | | | |
| | | | | | | |
| | | | | | | |
| | | | | | | |
| | | | | | | |
| | | | | | | |
| | | | | | | |
| | | | | | | |
| [ [ | [ [ [ [
| | | | | | | |
| | | | | | | |
Total Employes 1] 4

In this screen it will give you all the employee details and you can make it from job to job, from
department to department and so on. You can also export it to Excel.
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Employees Payroll Sheet Detail

A Employees Payroll Sheet Detail - [ PAY_F_039 ]

Enter Query
Marith rm Emplayee / Labor I—L|
From Employee | | ﬂ To Employes | | ﬂ
From Department | | E To Department | | ﬂ
From Job | | e Toldob | | e
From Cost Center | | j Tao Cost Center | | j
W ationality I—L| Qualification I—L|
Gerder ,—L|
Social Status ,—L| Print Tabular Group By Cost Center | Print Group By Dept. | Print Group By Dept. - Jab |
Guery Result
Entitlernent
Employee Code Employes Name Basic Salany  House Allowance  Transportation  Other Entitle Overtime Feward et S alay
| \ | | | | \ | | Detals
[ \ | | | | \ | [
| \ | | | | | | |
| \ | | | | \ | |
[ \ | | | | \ | [
| \ | | | | | | |
| \ | | | | \ | |
[ \ | | | | \ | [
| \ | | | | | | |
| \ | | | | \ | |
[ \ | | | | \ | [
| \ | | | | | | |
| \ | | | | \ | |
[ \ | | | | \ | [
| \ | | | | | | | | Datals |
Total Employes 0 | | | | ‘ | |
A | 5

In this screen you get all details for entitlement and deductions for all employees per month, per project,
per department and so on and you export it to excel
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